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1. OO0mue MoJI0KEHHs

1.1. Hacrosiutee [Tonoxenue peraaMeHTHpYeT paboTy 1Mo GOpMHUPOBAHHIO
¥ WCIOOJB30BAHMIO B oOpasoBarelbHOM  Ipomecce — DeaepanabHOro
rOCyJapCTBEHHOTO ~ OIOJKETHOTO  00pa3oBaTENIbHOTO  YUPEKICHHS  BBICILIETO
o6pazoBanus «POCCHUCKHN XMMHKO-TEXHOJOTHYECKHH YHUBEPCUTET HMEHU
JI.W. Menpneneena (nanee — YHUBEPCUTET) dJ€KTPOHHON OUONHOTEKH.

1.2. DuekTpoHHas OuGnuoreka YHuBepcuTera (mamee — Db) — 310
KOMILIEKCHAs UH(OpPMAalMOHHAs CUCTeMa, IpeJHa3sHa4YeHHas I HaKOIJICHHS,
XpaHeHHs U P(EKTUBHOTO HMCIIOIb30BaHHS PA3IMUHbIX TOKYMEHTOB M W3JaHUH,
IpPeCTABIEHHBIX B OJEKTPOHHOM BHIE, C ONEPATHUBHBIM PaCHpPENC/TEHHBIM
MHOTOIIOJIB30BATEIbCKUM TOCTYIIOM dYepe3 eauHbI HHTepdeiic. Db sBiseTcs
YacThIO €IMHOM JJIEeKTPOHHOM  MH(OPMAIMOHHO-00pa30BaTENbHON  Cpelbl
YHuBepcurera.

1.3. Db  ocylmecTBIseT CBOK  JEATEIbHOCTH B COOTBETCTBHHU
c JeHicTByIOIMM  3aKOHOAaTelnbcTBOM Poccuiickorn @enepanuu W MHBIMHA
HOPMATHBHO-NIPABOBBIMU aKTaMH, B TOM YHUCIIE!

— ¢ ®enepanbHbIM 3aKoHOM OT 29.12.1994 Ne 78-®3 «O 6ubanoTe4HOM
neney;

— ¢ MexnepanbHBIM 3aKoHOM 0T 27.07.2006 Ne 149-®3 «O6 undopmaruy,
MH(OOPMALMOHHBIX TEXHOJIOTUSIX H O 3aIMTe HH(POPMALUK;

— ¢ ®enepanbHBIM 3aK0HOM OT 25.07.2002 Ne 114-®3 «O npoTHBOASHCTBUH
SKCTPEMHUCTCKOHN AeATETBHOCTHY,

— ¢ MenepanbHEIM 3aK0oHOM OT 29.12.2010 Ne 436-®3 «O 3awmre aereit
OT HH(OPMAIINH, TPHIUHSIOIIEH Bpe/l UX 3I0POBBIO U Pa3BUTHION;

— ¢ I'paxxnanckum komekcoM Poccuiickoit Denepanuy;

—¢TOCT 7.83-2001 CucTeMa cTaHIAPTOB MO HH(GOPMALUMH, OUOIHOTEYHOMY
¥ W3JATeNbCKOMY Jeiy. DJeKTpoHHble u3fanus. OCHOBHBIC BHJBI U BBIXOJHBIC
CBEJICHUS,;

—¢TOCTP 7.0.96-2016. HaunonansHsiii ctanaapt Poccuiickoi @enepanuu.
CucreMa CTaHAApTOB MO0 WH(MOPMALMH, OMOIUOTEYHOMY U H3JAaTENbCKOMY IEIy.
OnextponHble  6ubnuoreku. OcHoBHble BHAbl. Crpykrypa. TexHosmorus
(dbopMHUpOBaHUS;

— ¢ npyKa3aMu MUHHCTEPCTBA HAYKH M BBICILIEro o0pazoBanust Poccuiickor
depepalyi, HHBIMA HOPMATHBHO-TIPaBOBBIMHU akTaMu Poccuiickon ®ezepaluy;

— ¢ YcTaBoM, JTOKaJIbHBEIMU HOPMATUBHBIMU U PACHIOPSAAUTEIIBHBIMU aKTaMH

VYHuBepcUTETA.

2. OcHOBHBbIE TEPMHHBI H ONpeaeIeHUs
ABTOp — OU3MYECKOEe MU0, TBOPYECKUM TPYAOM KOTOPOro CO3MaH
JIOKyMEHT.
JIOKyMeHT — MarepuajbHbli O00BEKT C 3apUKCHMPOBAHHOM Ha HEM

vHpOpMALIHel B BUJIE TEKCTA, 3BYKO3AIKMCH MM H300pakeHHsl, IpeHa3HaYeHHbIN
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AJIs1 iepegavyyd BO BpeMEHU U IIPOCTPAHCTBE B LEIIX XpaHCHU U 0OIIIECTBEHHOIO
W CITI0JIb30BaHHUs.

MamuHOYNTAEMbIii  HOCHTEJb  —  HOCHUTENb,  IPUTOAHBIA IS
HETOCPEACTBEHHOM 3aMUCH U CYMTBIBAHUS JaHHBIX TEXHUYECKUMU CPEICTBAMH.
DJIeKTPOHHAsA onbanoTeKa — uH(OpMaLMOHHAas cucreMma,

npejHa3HaYeHHas Ul HAKOIUIEHWs, XPaHEHHs W HCIOJIb30BAHHUSA DJIEKTPOHHBIX
JTOKYMEHTOB U U3JaHUH.

J1eKTPOHHBII JOKYMEHT — JJOKYMEHT Ha MalllHHOYHTAeMOM HOCHUTEJIE, IS
MCIIONB30BAHUS KOTOPOr0 HEOOXOIMMBI CPEJICTBA KOMIILIOTEPHON TEXHHUKH.

J/IeKTPOHHOE HM3AaHMe — DJICKTPOHHBIH JOKYMEHT (Tpyrina 3JIeKTPOHHBIX
JTOKYMEHTOB), MpoLIe NN penaKIMOHHO-U3aTETbCKY O 00paboTKy,
NMpejHA3HAYEHHBIH /I paclpOCTpaHEHWs B HEM3MEHHOM BHZE, HMEIOIIHHA
BBIXOJHbIE AaHHbIE. [10 HAJTUYHIO MEeYaTHOrO 3KBUBAJIEHTA 3JICKTPOHHBIC U3JaHUA
MONpA3eNAIOTCS ~ Ha  OJIEKTPOHHbIE — AHAJIOIM  TEYaTHbIX — W3JaHUH U
CaMOCTOSITEJIbHbIE [TeYaTHbIE W3JaHMS.

Yu4eOHOe 3JIeKTPOHHOE H3IaHHe HJIH JOKYMEHT — 3JICKTPOHHOE M3JaHue
WM JOKYMEHT, COJepXallle CHCTEMaTH3MPOBaHHbIC CBEJCHUS HAY4YHOTO HIH
MPHUKIAJHOTO XapakTepa, W3JIOXeHHble B (opme, yNoOHOH Uil M3yueHHS U
IpernojaBaHus, W pPacCUMTaHHOE Ha YydJallMXCs PasHOro BO3pacTa U CTENCHH
obyueHus

JlokajqbHOe  DJ1eKTPOHHOe  H3JaHMe —  DJJIGKTPOHHO®  HU3JaHME,
pefHa3HAUYeHHOE IS JIOKAJIBHOTO MCIIOJIb30BAHMSI U BBINYCKAIOLIECECS B BHUIC
OTIpe/IeNIeHHOT0 KOJIMYECTBA HASHTHYHBIX 9K3eMIISIPOB (TUpaXa) Ha IePEHOCHMBIX
MAaIlIHHOYMTAaEMbIX HOCUTEIIAX.

CeTeBoe JJIEKTPOHHOE H3[aHHe — DJIEKTPOHHOE U3JaHKue, HOCTYITHOE
MOTEHLUAIIBHO HEOTPaHUYEHHOMY KpyTry MoJib30BaTesen qepes
TeJeKOMMYHHUKALIMOHHBIE CETH.

J1eKTPOHHBI aHaJOr (BepcHsA) NEYaTHOr0 H3IaHUS — DJIEKTPOHHOE
M37aHUe, BOCIIPOM3BOAIIEE COOTBETCTBYIOIIEE NIeYaTHOE M3/laHKe (pacroNoXeHHe
TeKCTa Ha CTPAHULAX, MIUTFOCTPALNH, CCBIIKH, TIPUMEYAHUS U T.11.)

IMosb3oBaTenb 3J1eKTPOHHOW OuGaHOTeKH —  (QuU3MUYecKoe UK
FOpUIMYECKOE JIUIIO, TT0JIb3ytoeecs ycayramu Jb.

3 Ileau u 321244

3.1. Llensro cozmanust Db sBsieTcs COBEPLIEHCTBOBAHHE U IOBBIIICHHE
3 (GEKTUBHOCTH ¥ OTIEPATHBHOCTH OOCITYKUBaHHUSI 10J1b30BATENICH.

3.2. 3amavamu Ob sABIAIOTCS:

3.2.1. O6pa3oBaTenpHasi — MOAAEpKKa 00pasoBaTesbHOro  Ipolecca
I0CPeCTBOM TIPENOCTaBIEHUs y4eOHOro MaTepuaa rno npoQuiIio HaNnpapieHUH U
CHEeLMAILHOCTEN, peaTn3yeMbIX B Y HUBEPCUTETE,

3.2.2. UudopmannoHHas — HallpaBIeHHas Ha yI0BJIETBOPEHHE ONEPAaTUBHBIX
MHPOPMALIMOHHBIX TOTPEOHOCTEH OOYYarOIIMXCs, MEeNaroryeckKux W Hay4qHbIX
pabOTHUKOB YHUBEPCUTETA,
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3.2.3. ®oHnoobpasyromas — (GoH HaydHOH OMOMMOTEKH YHHBEpCUTETa
[OMOJHSAETCS] JOKYMEHTaMK B 3JIEKTPOHHOM BHJE U JIOTOJHSET (OHA MEeYaTHBIX
WU3JaHUM;

3.2.4. CripaBouHasi — TO3BOJISIOLIAs IPOBOAUTE MHOTOACTICKTHBIH MOHMCK H
OJIy4aTh TOCTOBEPHbIE CBEICHUS,

3.2.5. MHTerpanus WHGOPMALHMOHHBIX PECYpCOB YHHUBEPCUTETa B MMPOBOE
HH(GOPMAITMOHHOE IPOCTPAHCTBO;

3.2.6. Paciiupenue crnoco00B COXpaHEHMs JOKYMEHTOB, XPaHSILIMXCA B €€
(onax, npeJoTBpalleHue H3HOCA (PU3HUECKUX IK3EMILIAPOB;

3.2.7. TloBblieHre  KO3(dUIMEHTa KHUNOOOECIEYEHHOCTH — MCLUILIMH
00pa3oBaTesIbHBIX IPOrPaMM Y HUBEPCHUTETA,

3.2.8. CoxpaHeHHe HAy4HOIO HAC/eIUsl yUEHbIX Y HUBEPCUTETA;

4. Crpyxkrypa Ob

WHpopMmaLmoHHbIe pecypchl Db BKIIHOUAIOT CIIeAyIOLIMe BH/bl 2JIEKTPOHHBIX
pecypcoB:

4.1. TIlo mpaBoBOMY CTaTycCy:

4.1.1. CobeTBeHHble 3ekTpoHHble pecypcbl MBLL (DnexTpoHHbIN KaTalor,
poGeMHO-0OpHeHTHpoBaHHble Orbmrorpaduyeckue 6aspl JaHHBIX, POPMHUpPYeMbIe
MBL).

4.1.2. DNeKTpOHHbIE W3[aHUS—AHAIOTH TEYaTHBIX W3IaHWUM, CO3/IaHHBIC
MearorndecKiMy ¥ HaydHbIMM pabOTHMKamMu By3a, mnepedanHbie B MbLI
ABTOpAaMU/IPaBOOGaaTeNsIMi MM CO3JAaHHBIE ~ METOAOM  OLHM(POBKH
corpynuukamu MBI,

4.1.3. DIeKTpOHHBIE ~ DPECYPCHI, He  SBJIAIOLIMECS  COOCTBEHHOCTBIO
YHHUBEpCHUTETA: 3JEKTPOHHBIE PECypChI, NPENOCTaBICHHbBIE CTOPOHHUMU JIMIIAMH,
MMEIOIMMH Ha HUX TpaBa COOCTBEHHOCTH (B T.4. aBTOPCKOE IIPaBo); IUIATHBIC
JIVLIEH3UOHHBIE DJIEKTPOHHBIE OUOIMOTEYHBIE CUCTEMBI, MPEIOCTABICHHbIE HUX
npaBooOJasareisiMi  (arperatopamMu) Ha TIE€PUOA  3aK/IIOUEHHA  ZI0TOBOpa
/cornailieHus WO OECIUNIaTHOrO TECTOBOTO JOCTyma K 0a3aM  JaHHBIX
MHOOPMALMOHHBIX ~LEHTPOB M KOMIIAHMH HA OrOBOPCHHBIH CTOPOHAMH
KpaTKOBPEMEHHBIN CPOK;

4.1.4. Karaor OTKphITBIX Hay4HO-00pa3oBaTeNbHbIX pecypcoB MHTepHEeT.

4.1.5. DAeKTpOHHbIE ~ HW3JaHUS  HA  MallMHOYUTACMBIX  HOCHUTEIAX,
TOJIy4aeMble U3 JISTUTUMHBIX MCTOYHUKOB KOMITJIEKTOBaHHS.

4.2. Ilo conepxaHuIo:

4.2.1. VuebHuKH, yueOHbIe TOCOONUS, y41eOHO-METOIUYECKHUEe PEKOMEHJALINH,
y4eGHO-MeTONHYECKHE KOMILIEKCHI, MOHOrpadyHy, CIPaBOYHbIE H3NaHHS!, COOPHUKH
Hay4HBIX TPYJIOB, BbIIYCKHbIE KBaNM(HKALUHOHHbIE PAOOTHL, JIHMCCEPTaALMH,
apropedeparhl AUCCEpPTALUM, NEPUOJUYECKHE H3NAHMA M Jp., KOTOpBIC HE
MOUIEXXAT 00s3aTeNbHON BO3PACTHOW MAapKUPOBKE COIJIACHO IOJIOXKEHUAM
denepaqbHOrO 3aKOHa  OT 20.12.2010 Neo 436-®3 «O 3ammre JgeTel
oT nH(GOpPMAIUH, TPUIUHSIIONIEH BPEl UX 30POBBIO U Pa3BUTHION.

4.3. Tlo BugaMm npeacTaBieHs HHPOPMALIUK:
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4.3.1. bubnuorpaduyeckas  3aluChb  JOKYMEHTa,  TIOJNHbIE  TEKCTHI,
FUIIEPCCBHUIKY Ha BHEIIHHE PeCypChl, METaaHHbIE.

5. KomnuaexkroBanue Db

5.1. @oHJ »>IEKTPOHHLIX JOKYMEHTOB YHHMBEpPCHTETa (OPMHPYETCs
otaesioM komrutekroBanus VIBLI.

5.2. HcTouyHUKaMM KOMILIEKTOBaHUs (GoHaa Db ABIAIOTCS:

— KHMTOTOPrOBbIe M KHUTOMU3AI0LI{e OpraHnu3aluy;

— areHTCTBA 110 PACIPOCTPAHEHHIO IEPUOIUUECKUX U3 TaHHHT;

— (axynbTeThl, KadeApbl U APyTHUe MOApa3Ie/iCHNUs] YHUBEPCUTETA,

— OpraHU3al|X — [OCTABIIUKY 3JIEKTPOHHBIX U3/IaHUH 1 JIOKYMEHTOB;

— CTOPOHHHE aBTOPBI,

— onudposanusie corpyanukamu UbL] usnanus us ¢ponna MbLL

5.3. CB0OOJHOMY IIEPEBOY B dJIEKTPOHHYIO (POPMY MOJIIEKAT:

— W3JaHMA, Ha KOTOpble HCTEK CPOK JEWCTBHSA aBTOPCKOrO IIpaBa
COOTBETCTBUM C 3aKOHOAATeNbcTBOM P®D, a Takxke N0OPOBOJIBHO MepeaaHHbIe
aBTOPOM;

— penxkue M Berxue u3gaHus u3 ¢onga MBL[ ¢ cobironeHneM HopM
aBTOPCKOTO IIpaBa;

5.4. DnexTpOHHBIE BEpPCHUU IMEYATHHIX U3IaHWH, a TaKXke 3JIEKTPOHHBIC
W3MaHus ~ SBISAIOTCS  OOBEKTaMM  aBTOPCKONO  IpaBa W OXPAHSAIOTCA
3aKOHOJATeNbCTBOM Poccuiickoit  ®@enepauuu. ABTOPBl W/UIKM  BJIAJETbLbI
WCKJTIOYUTETBHBIX ~MMYILECTBEHHBIX [paB Ha 3TH OOBEKTHl  COXPAHSIOT
HCKJIIOUUTEIbHOE IIPaBO OCYIIECTBIATh M pPa3pelliaTh KCIOIb30BAHUE JaHHBIX
00BEKTOB B JIFO00H (hopMe U JTFOOBIM CIIOCOOOM.

5.4.1.B cny4yae HeWCTBHS aBTOPCKMX IIpaB 3JIEKTPOHHbBIC JOKYMEHTHI
(aHaynory meyaTHbIX), mepenatorcs B Goux VL[ aBropamu/mpaBoobiafaTensyMu
COOTBETCTBMM C JEHCTBYIOLIMM 3aKOHONATENbCTBOM. ABTOPCKHH JIOrOBOP
3aKIoYaeTcs MEKAy ~YHHMBEPCHTETOM U JIMIOM, OONaNarolliM IMPaBOM
cOOCTBEHHOCTH Ha TepelaBaeMblid JOKYMEHT.

5.4.2. KHUrOTOProBble W KHUTOM3JAIOLIME OpraHu3aluy, areHTCTBa II0
paclpoOCTpaHEHUIO — NEPUOAMYECKMX  M3J@HWd W JApyrMe  OpraHu3aluy
TNIPEJOCTABNAIOT TIPAaBO HCIOJL30BaHWA CBOMX 9JICKTPOHHBIX PECYpCOB B
COOTBETCTBUH ¢ JIMIIEH3MOHHBIMHU IOTOBOPaMH, 3aK/IF0OYAEMBIMU C Y HUBEPCUTETOM
B YCTaHOBJIEHHOM IOPSJIKE.

5.5. B 1mensx HUCKIIOYEHHS BO3MOXXHOCTH MAacCOBOIO pacmpoCTpaHEHHA
SKCTpeMUCTCKUX MarepuanoB HMbIl B 4YacTu [esATeIbHOCTH Db npuHuMmaer
NpOpUIAKTHYECKHE MEPbI 10 TPOTUBOJAEHCTBUIO SKCTPEMHUCTCKOH JEATENbHOCTH
MyTeM OCYIIECTBIEHHUs IpoBepkH (oHza Db Ha mpeaAMeT HalM4usd B HEM
JIOKYMEHTOB, BKIIFOUEHHBIX B DefiepalbHbIi CIIUCOK SKCTPEMUCTCKUX MaTepUaos,
B MopsKe, orpesiesieHHoM pasjesnom 10 nacrosimero [Tonoxenus.

5.6. Tlpu Qopmuposanuu koHteHta Db s ¢donma MBI cobcTBeHHOM
reHepanuy OTIeNl KOMIUIEKTOBAHHS OCYLIECTBIISIET MOHUTOPHUHI IIPEIOCTABIIAEMbIX
JIOKYMEHTOB [0  BO3DacCTHOH  MapKMpOBKE C  IeIbI0O  BO3MOXHOCTH
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nuddepeHnpoOBaHHOTO MpeI0CTaBICHUS uH(hopMaLuU oOyuaroumes
Yuusepcurtera cornacHo ®DemepanpHoro 3akoHa ot 29.12.2010 Ne 436-®3 «O
3alUTe AeTeil oT uHpopMalMY, TPUIUHSIOIIEN Bpe UX 3[I0POBBIO U Pa3BUTHION.

5.7. Tlpu dpopmuposanuu koHTeHTa Db 1 ponaa MBIl B KHUTOTOProBBIX,
KHUTOM3IAIOINX M JPYTHX OpraHu3alyii, SBISIOLIMMUCS MPaBo0OafaTelsIMI
JNIEKTPOHHBIX ~ PECYpCOB  (3JIEKTPOHHBIX ~ OMONMOTEYHBIX ~ CHCTEM) — OTHEN
koMmriektoBanus MBIl  BkjIroyaeT B INOANKCHBIE  KOJUIGKIMM  TOJBKO
MH(GOPMALMOHHAs MPOIYKLMs, OOOpOT KOTOpOH jomyckaercst 0e3  3HaKa
MHGMOPMALMOHHOM MPOIYKIMH U JOCTYII T10JIb30BaTeNel K KOTOPOH BO3MOXKEH 1
BCEX BO3PACTHBIX TPYNN O0O0ydYaroluxcs (B TOM 4YMCJIE y4yeOHble U Hay4dHbIe
n3nanus). PakT OTCYTCTBUS MH(OPMALOHHON TPOTYKLMH, JOCTYI I0JIb30BaTelIeH
K KOTOpOH BO3MOMEH B 3aBUCHMOCTH OT BO3DPACTHOM TpYIIbl OOy4aroIINXCs B
COOTBETCTBHH ¢ TpeGoBaHusMU DetepabHOro 3akoHa ot 29.12.2010 Ne 436-03 «O
3aluTe feTed 06 nHpOopMalny, PUUUHSIONIEH BPE UX 30POBBI0 U PA3BUTHION,
MOATBEPKAAETCS  IPENOCTaBIIeMbIMH  IPaBOOOJafaTesIsIMU  3JIEKTPOHHBIX
pecypcoB (NIEKTPOHHBIX OHOIMOTEUHBIX CHCTEM) TOKYMEHTAMH.

6. MopsaA0K NpeaocTABIEHHS 31eKTPOHHBIX TOKYMEHTOB H H3/IaHHH

6.1. DnexTpoHHbIE TOKYMEHTbl M HW3JaHUSA [PEIOCTaBIIAIOTCA  Ha
MAaIlIMHOYUTAEMOM HOCHTeje (MM B BUJIE CCHUIKM Ha MECTO €ro pa3MelleHus B
JIOKaJIBHOM CETH WM B ceTU MIHTepHeT JUls MOCIeAyIOIero KONUpOBaHus).

6.2. DIeKTpOHHBbIE NOKYyMEHThI M M3faHus moctymaioT B ¢oux WBIL B
COOTBETCTBUM  C , JIEUCTBYIOLIAMH  HOPMAaTUBHBIMH U BHYTPEHHHUMH
peryiaMeHTHPYIOLUIUMHU TOKYMEHTaMH.

6.3. Ha »1eKTpoHHBIE JOKYMEHTBHI U H3JaHHs, PEKOMEHAyeMble [UIA
y4eGHOro mpolecca, 3anonHserTcss perucrpauuonHas kapra (Ilpuinoxenue 2),
KOTOpasi TOJIMKCHIBAETCS PYKOBOJMTENEM COOTBETCTBYIOLIETO CTPYKTYPHOTO
opa3aeneHus.

6.4. DIeKTpOHHbIE JOKyMEHTHI U U3JaHHsA INPUHUMAIOTCS COTPYAHHMKAMH
ormena komruiekToBaHusi WBI[ or aBTopoB/mpaBooOiazaTesed WM JIHL,
OTBETCTBEHHBIX 32 [lepeiady JOKYMEHTOB, U QUKCUPYIOTCS B y4ETHBIX JOKYMEHTAX.

i O6uue TpeGOBaHUS K NMOATOTOBKE YJIEKTPOHHBIX JOKYMEHTOB H
U31aHuH

7.1.  DreKTpoHHBIE JOKYMEHTBI JOJDKHBI OBITH TIPECTaBlIeHbl B (popmaTax
OC, PDF, DjVu.

7.2. U3obpaxenuns (pucyHkH, Gpororpaduu, AMarpaMmsl  T.1.), BXOIIIHIE
B COCTAB 3JIEKTPOHHOTO JJOKYMEHTA JIOJKHBI OBITh IIPECTABIICHBI B TeJIe JOKyMEHTa
VT MOT'YT OBITh TIPECTABIEHbI OT/IEBHO, €CIIH BRIOpaHHbIA GpopMaT He M03BOJIAeT
XpaHuTh uX. Pexomenayemble Gpopmarsl gif, jpg, png, tiff.

7.3. IlpunoxeHue K SNEKTPOHHBIM [JOKyMEHTaM M H3JaHUSAM B BHUIE
MPOrpaMMHOTO ~ MPOAYKTa JODKHO WMMETh B CBOGM COCTaBe ONHUCaHWEC
(MHCTpPYKIIMIO), JOCTATOYHOE JUIS PaOOThI C HUMH.
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7.4.  JIOKYMEHTBI MOTYT ObITh apXMBUPOBAHBI C TIOMOIIIBIO APXUBATOPOB Zip,
rar u Jip.

7.5. Hocwurenu 3JIeKTPOHHOTO JTOKYMEHTa M CaMHU JIOKYMEHTBI HE JOJDKHbI
cozlepKaTh BPEJIOHOCHOE TPOrPAMMHOE OOeCTIeueHHeE.

8. CrangapTHasi 06pa6oTKa 3J1eKTPOHHBIX J0KYMEHTOB U u3anuii b

8.1. DneKkTpoHHBIE JOKYMEHTHI U U3JaHUs, IPUHATBIE B b B COOTBETCTBUH
C M. 7 HACTOSILIETO MOJIOKEHHUS MOJIEXKAT CTaHAAPTHOM 06paboTKe.

8.2. CraHmapTHas o00paboTKa 3JIEKTPOHHBIX JOKYMEHTOB K H3JaHUHU
MIPOU3BOAMTCS B COOTBETCTBHU C MeXIyHapOIHOM CHCTEMOM CTaHAApTOB IO
nHbopMaLyK, 6ubnruoTedHoMy U uzgatensckomy aeny (CUBU).

8.3. Bompockl, OTHOCAIMECS K TEXHOJIOIMHM CTaHAAPTHOH 00paboTKH,
pEryTHpyIOTCS BHYTPEHHUMHU periiaMeHTUpYIolUME JokymenTamu UbLL.

9. Pa3zmelnenue, XpaHeHHe U NPeJoCTaABJIECHHE J0CTYIIAa MOJb30BaTEJIAM

9.1. Pa3MelleHHMe >IEKTPOHHBIX JOKYMEHTOB M W3JIaHMH Ha cepBepax
YVHUBepcHTeTa, a TAaK)Ke CBA3b C CepBepaMM OpraHM3alud npaBooOnajaTesed
JIEKTPOHHBIX JOKYMEHTOB U W3IaHHil obecrieunBaroT coTpyaHuku MbLI,

9.2. XpaHeHHe OJEKTPOHHBIX DPECYPCOB OCYILECTBISCTCS CIEAYHOIIUM
oOpazom:

— JIOKaJbHbIE JJIEKTPOHHBIE JOKYMEHTBl M H3JaHHS Ha MalIMHOYMTAEMbIX
HOCHTENAX XpaHaTcs B @yHIaMeHTaTbHOM KHUroxpanenuu MbLL;

— CceTeBble DJIJIEKTPOHHBIE JOKYMEHTbl MW HM3JaHHs, MOCTYNHBIIME Ha
Pa3IMYHOTO BU/Ia HOCHTESX, Pa3MeLaloTcs i XpaHsaTcs Ha cepsepax MbLI;

—  SIeKTpOHHBIE  JOKYMEHTHI M  H3[JaHHs  KOMOMHMPOBAHHOIO
pacrpocTpaHeHus, (KOTOpblE MOTYT MCIOJB30BaThCsl KaK B Ka4eCTBE JIOKAIBHBIX,
TaKk ¥ B KauyecTBe CETEBBbIX), pa3sMeEINAlOTCss U XpaHsrcs Ha cepBepax WBIL
O6s13aTenpHasl KOIMUS TAKUX JOKYMEHTOB M U3JaHUH XPaHUTCS Ha NEPEHOCHMBIX
MaIIMHOYMTaeMbIX HocuTeNsiX B DyHaaMeHTanbHOM KHUroxpaneHuu MBI

— yHalleHHble OJJIEKTPOHHBIE DPECYPChl pa3MEIIAIOTCd Ha  CepBepax
opraHu3aluii-npaBoo0aIaTesen.

9.3. TexHOJOTHA XpPaHEHUsS OJIEKTPOHHBIX HOKYMEHTOB M HW3JaHUH
olIpeieNAeTcs COCTaBOM MH(OPMALIHOHHOTO ¥ MPOrpaMMHOro obecneyerus Ib.

9.4. Pe3epBHOE KOITMPOBAaHHE U apXUBUPOBAHHUE JICKTPOHHBIX JOKYMEHTOB
v m3nanui obecneunBaeT UBLI.

9.5. CoXpaHHOCTh 3JIEKTPOHHBIX JOKYMEHTOB M HW3[aHUM, 3alluTa OT
BPEJOHOCHOTO  MPOrPaMMHOr0  obecrieyeHnss U HECAaHKIMOHMPOBAHHOTO
KOIHPOBAHUs 06GecreunBaeTcss MeXaHH3MaMi OOlIel 0e30MacHOCTH JIOKaIbHOU
cetu UBILI.

9.6. JocTym K (OHLY OJNEKTPOHHBIX JOKYMEHTOB W  M3JaHUH
TIPeOCTaBNAETCSA B COOTBETCTBUHU ¢ [IpaBunamu nonb3osanust Ob.

9.7. VpoBeHb HCIONb30BAHMSA OJIEKTPOHHEIX MOKYMEHTOB M H3IaHUH

onpenessieTCAa:
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— HOPMAaTHMBHO-IIPABOBbIMU JOKYMCHTAMHU 3aKOHOOATCJIbCTBA P(D,
— aBTOPCKHMMHU JTOTOBOpaMHU M JIMIEH3MOHHBIMH Corjlalli€HUAMU,
— JIOKaJIbHBIMHA HOpMAaTHBHbBIMH aKTaMH YHI/IBepCI/ITeTa,

— HacTosuM llonoxxeHuem.

10. Tlopsaok npoBeaeHHs CBePKH OHO/IHOTeUHOI0 OHAA M MOCTYNAKOLIeH

JIUTEpPaATyphbI € (l)eﬂepa.ﬂbl-lblM CIIHCKOM 3KCTpeMl/lCTCKI/lX mMaTepuajioB
(®ICM)

10.1. C wenbr0  HUCIOJHEHHUS  TpeOOBaHUM  3aKOHOJATEIbCTBA U
POTUBOAEHCTBHSI IKCTPEMUCTKON NEATENBHOCTH W HCKIFOYCHHsS BO3MOXKHOIO
MacCOBOT0 PaclpOCTPaHEHUs] SKCTPEMHUCTCKUX MaTE€PUAIIOB, HACTOSIIUK TTOPSIOK
perjiaMeHTUpPyeT AeHCTBUS 10 BBIABICHHUIO, XPaHEHHIO, UCTIOIB30BAHHIO, U3BATHIO
M CBepKe JOKYMEHTOB, W3JlaHWi, y4eOHHKOB M HHBIX Y4eOHBIX IOCOOHH, CO
CIIUCKOM MAaTepUasioB, BKIIOYEHHBbIX B (PenepanbHblii CIHCOK IKCTPEMUCTCKUX
matepuaiioB (nasee — DCOM).

10.2. Jns cBepku OuOIHOTEYHOTrOo (DOHIA M MOCTYIAMOIIEH JTUTEPATYPhI C
OCOM popMupyeTcss KOMUCCHS.

10.3. Csepka 6ubnroTeuHoro (poHIa U ocTynarolei nureparypsl ¢ @COM
MMPOBOAMTCS pa3 B KBapTall.

10.4. Ha pabGouem cTojle KOMIIbIOTepa OHOIMOTEKaps MOJDKHA ObITh
pa3MelleHa akTuBHas ccouika Ha @COM, pasMellleHHbIA Ha OpUUKATIbHOM caiiTe
Muntocta Poccun B MH(GOpPMaIMOHHO-TEIEKOMMYHUKALMOHHOM ceTn MHTepHET.

10.5. Ynensl xomuccuu He pexxke | (omHOro) pasa B KBapTaja CIEIAT 3a
obnonenueM ®COM.

10.6. Ha ocHoBannu o6HOoBIeHHBIX PCOM uneHaMy KOMUCCHHU €KEMECTIHO
IPOBOJIUTCS aKTyalln3alys CIUCKA SKCTPEMUCTCKUX MaTepUalloB.

10.7. Tlo pesynbTaTtaM MpoBepKU OHOIHOTEUHOro (GOHIA U MOCTYMArOIIEH
JIUTEpaTyphl, B TOM YKCIIE C 3JIEKTPOHHBIX JOKYMEHTOB ¥ MHTEPHET-CAUTOB, HOCTYII
K KOTOPBIM BO3MOYKEH C KOMIIBIOTEPOB, YCTAHOBIIEHHBIX B YUTAJIbHOM 3aje, Ha
npeaMeT HaTMYUs SKCTPEMUCTCKUX MaTEPHAIOB.

10.8. B uensgx HMCKIIOYEHHS BO3MOXXHOCTH MacCOBOTO PaclpOCTPaHEHUS
MaTepuaioB, BKIOueHHbIX B ®CDOM, ocyiiecTBiseTcs OJOKMPOBKA HOCTyMa C
KOMITBIOTEPOB, PACIIOJIOXEHHBIX B YHTaJBbHOM 3alle, K HHTEPHET-pecypcam,
BKIIOYEHHBIM B PCOM.

10.9. Ilpu o6HapyKeHHH SKCTPEMHUCTCKOrO MaTepHaa Ha 00JI0KKY H3/1aHHUs
HAKJIeHBaeTcs SPJIBIK C OTMETKOW - KpacHbI BOCKIMLATENbHBIA 3HAK. ITO
03HayaeT, YTO JOCTYyI K u3daHui0 orpaHudeH. OcoObId DPEXHMM XpaHCHHs He
IpeayCcMaTpUBaETC.

10.10.U3nanus u3 OubnuoreyHoro (oHaa, B TOM YHUCIIE U DJIEKTPOHHbBIE
W3naHMs, BKIIOYEHHBIE B «®DeepanbHbI CIHUCOK», HCKIIOYAIOTCA U3 (OHIOB
00CTy)KUBAHUS U TTOJUIEXKAT CIUCAHUIO ¥ YHUUTOXEHHUIO.

10.11.CBepka MpPOBOAMTCS IyTEM COMOCTAaBIeHHs OuOIMOrpaduIecKux
3aryceil KaTajaora u KapToTek u nepedns mMarepuanos @PCOM.
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10.12.KoMuccus mpH KOMILIEKTOBaHHM OUOMHOTEYHOro (oHja, Ha JTarme
3aKa3a WM MOCTYIUIEHHs, HE3aBUCHMO OT HCTOYHHKA KOMIUIEKTOBAHHsl (BHEILIHSSI
OpraHM3alyus, B Jap U Jp.) MPOBOIUT 00s3aTeNbHYI0 cBepKy uznanuii ¢ PCOM c
IeJIbI0  HEJONYyLIEeHMsl ToNajaHus B OUONHOTEYHBIH (DOHJ 3ampeleHHBIX
MaTepHasoB.

10.13.ExexBapransio  Komuccust  ocymiectsiaseT cBepky @PCOM ¢
>JIEKTPOHHBIMU JOKyMeHTaMU U MIHTepHeT-caiitamMu, JOCTYI K KOTOPBIM BO3MOXEH
C KOMITBFOTEPOB, YCTAHOBJICHHBIX B YUTAJILHOM 3aJi€, TJI€ €CTh JOCTYI K NHTEPHETY.

10.14.ITpu oOHapyXeHUH 3alpPELIEHHBIX MaTepHalloB UJI€Hbl KOMMCCHU
M3bIMAIOT MX M3 OTKpbITOro moctyna K ¢onmy MBI, XpaHsST B 3aKpBITBIX JUIA
JOCTYIIa MOJIb30BaTeIel MeCTaX, OCYIIECTBIAIOT UX CIIMCAHHUE I MOCIEYIOIIEro
YHUYTOXKEHHUS.

10.15.bubnuoTekaps ClMcaHHbIe U3aaHus, BKItoueHHble B DCOM, nepenaer
KoMuccuu o yHHUTOXEHHIO JOKYMEHTOB.

11. lpaBuna pasmemieHust HHPOPMALHOHHOI NPOXYKUHH, HAXOASILIEHCS B
dponaax UBILL

11.1. UBL] npu QopmupoBanur (OHIOB CcOOMOLAET TpeboBaHHE O
knaccuUKalUd U MapKUpOBKe HH(MOPMALMOHHON MPOIYKLUUH IO BO3PACTHBLIM
KaTeropusiM, NpPMHMMAaEeT Mepbl IO BblIade HMH(OOPMALMOHHOW MPOLYKLHUH B
COOTBETCTBHHU C BO3PACTOM II0JIb30BaTelIeH, a TaKkKe IPOCTPAHCTBEHHOHN U30JIALHM
(GOHIOB JETCKOH JIUTEpaTyphl OT IUTEPATYPBI IS B3POCIIBIX.

11.2. TlpenocraBienue U pa3melleHne Haxonsmeiics B Gonmax 6ubmIroTeK
MH(POPMAIMOHHOM MPOLYKIHH, 3aPELIEHHON JUIs JeTer

11.2.1. UBL], nocerurensMu u (WIKM) IOJB30BATEIAMH KOTOPOIO
SBISIFOTCS ~ JIML@, He JOCTUTIIME BOCEMHAJUATHIETHEr0  BO3pacTa, B
COOTBETCTBYIOIIMX  MOMEINEHUSIX  CO3JaHbl  YCJIOBHUs,  obecredrBarolyue
HEJOCTYIIHOCTh  JUIsk  JeTeil  pa3MelleHus HHOOPMALMOHHOW — NPOJYKLHH,
cojepyKalieil MapkupoBKy «18+» mIM ¢ TEKCTOBBIM IPEAYNPEXACHUEM
«3arpelleHo IS AeTem».

11.2.2. Haxopnsmascs B ¢onnax MBI nHdpopmanmnonHas MpoIyKIus,
cofepxamias MHOPMALHIO, 3alPelLeHHYO JUIs PaCIpOCTPAHEHHUs CPeaU NeTeH B
COOTBETCTBHUH C 4acTblo 2 cTaThk 5 DemepanbHOro 3akoHa oT 29.12.2010 Ne 436-
®3 «O 3ammre aerei OT HMHGMOPMAaLWU, NPUYMHAIOLIEH BpEd WX 3I10POBBIO U
Pa3BUTHIO», pa3MellaeTcs B 3aje, MNPEJHA3HAYCHHOM HCKIIIOYHUTENILHO A
OOCITy>KWUBaHWs ML, AOCTHIIMX BOCEMHAIUATHIETHEIO BO3pacTa, HOCTYI B
KOTOPBIN HE UMEIOT JIUIIA, He JOCTUIIHME BOCEMHAIIATHIETHETO BO3pacTa.

11.3. Haxopnsmascs B ¢onmax OubmuoTek HHGOpMALMOHHAS MPOAYKIHS,
comeprkallas MHGOPMALHUIO, 3alPEeLIeHHYIO MUl PACPOCTPAHEHHUs! CPeNH JeTell B
COOTBETCTBUHM € 4acTbio 2 cTaThi 5 PeaepanbHoro 3akoHa otT 29.12.2010 Ne 436-
®3 «O 3ammre gerei oT MHMOPMALMM, NPUUMHAIOUIEH BpEA WX 370POBBIO U
Da3BUTHUIO», TMPENOCTABNAETCS JIMLAM, JOCTHUTIIHM  BOCEMHAILATUIICTHETO
BO3pacTa.
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12. Ilopsiaok npegocTaBieHus (BbIAAYH) JUTEPATYPbI H MPeJ0CTABICHUS
[0CTYNA MoJIb30BaTeell K H3AaHUSAM 3J1eKTPOHHOro 6ubinoTeqHoro (ponaa B
3aBHCHMOCTH OT BO3PACTHOM rpynmnbl 00y4Yaromuxcs

12.1. Cornacno Tpe6oBanusm ®enepaibHoro 3akoHa ot 29.12.2010 Ne 436-
®3 «O 3amure geteil oT mHbOpPMAIMU, MPUYMHAIOLIEH Bpell WX 3MI0POBBIO U
Pa3BUTHUION:

1) Uudopmanus, MpeprycMOTpeHHass dacTbio 2 crartbd 5 DelepanbHOro
sakoHa oT 29.12.2010 Ne 436-®3 «O 3amure peredl oT HHMOpMAIWH,
MPUYMHSIONIEH Bped MX 3[J0POBBIO M Pa3sBUTHIO» U 3alpelleHHas Uil
pacrpoCTpaHeHUs CpeJ HECOBEPIIEHHOIETHUX:

- TOOYyXJarollas HECOBEPIICHHONETHUX K COBEPIUEHUIO JICWCTBHH,
IIpeICTABIIAIOIINX YTPO3Y UX XKU3HU U (MJIM) 310POBbIO, B TOM YHCIIE K IPUIMHEHHUIO
BpeJia CBOEMY 3/I0POBBIO, CAMOYOUHICTBY;

- criocobHasi BBI3BATh Y HECOBEPIIEHHOJIETHUX JKENIaHUE YIOTPEOUThH
HAPKOTHYECKUE CPEACTBA, IICHXOTPONHBIE U (MJIK) ONypMaHMBAIOLIME BELIECTBA,
TabauHble W3JENHs, aJKOTOJBbHYIO M CIHPTOCOAEPXKAIIyI MPOIYKIHIO, MUBO H
HAMUTKU, U3rOTABIMBAEMbIE Ha €r0 OCHOBE, IIPUHATH YYacTHE B a3apTHBIX UIPaX,
3aHUMAThCH IPOCTUTYLIHEN, OPOSDKHUYECTBOM MJIM IOMPOIIAHHHYECTBOM:

- 000CHOBBIBAIOIIAS. MM OINpaBAbIBaIOIas JOIYCTHMOCTh HaCUJIUS H
(MJIM) 5KECTOKOCTH JTu60 MoOyXKaaroliast OCyIIecTBIATh HACUIIbCTBEHHbBIE ICHCTBUSA
10 OTHOILIEHHUIO K JIFOASIM WU XUBOTHBIM:

- OTpHLAKOLIAsT ceMeiiHble LEHHOCTH U (OpMUpYOLIas HEyBaKEHUE K
pOAUTENSIM U (WIK) IPYTUM YJI€HaM CEMbH;

- OIpaB/IbIBAOIIAsl IPOTUBOIIPABHOE MTOBEICHUE;

E cojiepxkaliiasi HelleH3ypHYIO OpaHb;

- coziepxalias HHGOPMAIMIO TOPHOrpadUIECKOro Xxapakrepa.

2) VHdopmanus, KOTOpasi NPeLyCMOTPEHa YacThbio 3 CTaTbd 5 € YHETOM
nonoxenuii crareit 7 - 10 ®enepansHoro 3akona ot 29.12.2010 Ne 436-®3 «O
3aIuTe Aetei oT H(OpMaluu, MPUIUHSIIOIEN BPel UX 3[0POBBIO I PA3BUTHION U
pacIpocTpaHeHHe KOTOpOHW  Cpelld  HECOBEPIUCHHOJICTHUX  ONPENENICHHbIX
BO3PaCTHBIX KaTerOpUil OrpaHUYEHO:

- npeJcTaBiseMas B BUAE U300pakeHMs HIJIM OMUCAHUS >KECTOKOCTH,
¢Gusudyeckoro ¥ (WIHM) TICUXMYECKOTO HACHIIMS, MPECTYINICHUs MM HHOrOo
AHTHOOIIECTBEHHOT'O I€NCTBHS,

- BBI3BIBAOIIAs] Y HECOBEPIICHHOJETHUX CTpaX, yKac WK TaHUKY, B TOM
qiclie MpejicTapiseMas B BHe H300paKeHHs MIIM ONMCAHWsS B YHWKAIOLICH
yeloBeYeckoe JOCTOMHCTBO (hOpMe HEHACHIIBCTBEHHOH CMepTH, 3abojieBaHus,
caMOyOUMICTBA, HECUacTHOrO Cilydas, aBapuH MM KaTacTpodbl H (WIM) HX
[10CJIEICTBUH;

- mpejcTaBiseMas B BHUIE H300paXeHMs WM OIMCAHUS IOJIOBBIX
OTHOIIEHUH MEXITY MY>XUUHOMN U KEHILUHOM,

- cozepykaiiiass OpaHHBIE CJIOBa M BBIP@XEHHs, HE OTHOCALIMECH K

HelleH3ypHOU OpaHu.
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12.2. Knaccudukauus HHPOPMAIMOHHOW MPOAYKLUMM (32 HCKIFOUCHHEM
MH(POPMALIMOHHOM — MPOIYKLUH, HPETYCMOTPEHHONH YacTbiO 5  CTaThH 5
®denepanbHoro 3akona or 29.12.2010 Ne 436-®3 «O 3awmmre JeTed OT
nHGMOpPMALIMH, IPHYKHSIOLIEH BPEl NX 37I0POBBIO U PA3BUTHIO» ) OCYIIECTBIIAETCS B
cooTBeTCTBIH ¢ TpeboBaHuaMH PenepansHoro 3akoHa ot 29.12.2010 Ne 436-03 «O
3alIUTe AeTel 0T HHPOPMAaLUK, TPUYHHAIOLIEN BPEl UX 3I0POBbIO U PA3BUTHIO 110
cJIe IYFOLIUM KaTeropusM UHPOPMaLMOHHOK POy KLHHU:

1)  uHpopManuoHHas MPOAYKLMS IUId JEeTeH, He NOCTUIUIMX BO3pacTa
IIIECTH JIET;

2)  uHbOpMAIMOHHAS MPOAYKLHA AJ A€TEeH, JOCTUTLINX BO3PacTa MECTH
ICT;

3)  undopManMOHHAs MPOIAYKUMsA U JETEeH, JOCTHIUIMX BO3pacTa
JIBEHAJILIaTH JIET;

4)  uHbOpMalMOHHAS MNPOAYKUMS IS JeTed, IOCTHIUIMX BO3pacTa
IIIeCTHA/ILATH JIET;

5)  uHbOpMAlMOHHAS  NPOAYKIMsS,  3alpelleHHas  Juil  JeTed
(MHpOPMALIMOHHAs TPOLYKIHUS, CoAepxkaias WHPOPMALHUIO, MPeTyCMOTPEHHYO
yacTeio 2 cratei 5 ®enepansHoro 3akona ot 29.12.2010 Ne 436-03 «O 3zammure
feteit oT HHOOPMALIUH, TPUUMHSIOLIEH BPe/] HX 30POBbIO U PA3BUTHION).

12.3. Knaccuduxauus nHOPMALHOHHON POAYKIHH, NpeIHa3HaYeHHOH
(W1M) MCMOJB3yeMON st OOyueHHMs M BOCIHMTAHHS HECOBEPLICHHOJETHHMX B
YHUBepcUTETE [0 pealu3aluu  00pa3oBaTeNbHBIX  I[IPOrpaMM  CPEIHEro
Npo(hecCHOHANIBHOTO 00pa30BaHMs M BBICIIErO 00pa3OBaHHUs, JOMOJHHTENBHbBIX
0611e00pa30BaTeNbHBIX ~ IIPOrPaMM,  OCYLIECTBIISICTCS. B COOTBETCTBHM  C
denepalibHBIM  3aKOHOM  OT 29.12.2010 Ne 436-®3 «O 3amure gereu
oT uHdOpMAalMK, TNPUYUHSIONIEH Bpel WX 3[0POBBIO M Pa3BUTHIO» U
3aKOHOJATEILCTBOM 00 00pa30BaHUMU.

12.4. JIoKyMeHTBI U W3JAHUSIM Ha MAIIMHOYMTAEMBIX HOCUTEIISX, UMEIOLINE
MapKUpOBKy 6+, 12+, 16+, 18+, nmpemnocTaBIsIOTCS TOIBKO MOC/IE MPOBEPKHU NAThI
poxnenus B mone 21 APM  (ABToMaTW3MpoBaHHOe —pabouee MECTO)
«Kunrosbigauay AVBC (ABToMaTtu3uMpoBaHHash HH(OOPMALMOHHO-OUOIHOTEUHAS
cucrema) «MPBUC.

12.5. JIoKyMeHTbI, TpOMapKipoBaHHble B DiekTponHom karainore MbLI B
APM «Kuurosbinauay AUBC «MPBUC» B mone 900 (moamoine «BospactHoe
orpanuueHue») 6+, 12+, 16+, 18+, npu 3axkase NpoXoaAT CBEPKY ¢ monem 21 (Hata
PO>JIEHHS) U, TIPH HEOOXOAUMBIX OTPaHHYEHHsAX, coracHo dDejiepabHOMY 3aKOHY
oT 29.12.2010 Ne 436-®3 «O 3amuTe gereii OT UHPOPMALMHU, TPUUUHSAIONIEN Bpell
HX 370pOBBI0 W DPa3BUTHIO» JUIS 3aKa3a/pOCMOTpa HE BBIBOJATCA HA SKpaH
MOHHUTOPA.



