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1.1. I,Incrpyrqur o ropg.{Ke o6paqeuur co clryxe6uofi un$opuaqnefi
olpaHuqeHHoro pacrpocTpaHeHr,r.f,

rocyAapcrBeHHoM 6roAxernou
o6pa-ronanzs (Poccuitcxuit xrrMuxo-TexHoJroru.recrufi yHvBepc[Ter uMeHu A.I4.
MeuAeneeBa) (4anee Yuuaepcurer) orpeAer.ser nopf,AoK o6paqeuua c
[oJryqeHHbIMH cnyxe6urruu AoKyMeHTaMr{, cnyxe6uofi znQoprraaquefi
orpaHl,IqeHuoro Aocryrla (pacnpocrpaHeHrrf,), c yruerorrr rpe6onauuir I,Incrpyruran
o rlopf,AKe o6paqeulEr co cnyxe6Hoft un$oprvraquefi orpaHurreHHoro
pacrrpocrpamenur s MraHr,rcrepcrBe HayKlr ra Bbrclrero o6pasoBanfis, Poccuficrofi
(De4epaquu, yrBepxAenuofi rpr,rrzl3oM MmrucrepcrBa HayKH 14 BBrcuero
o6pasonauus Poccuficxofi (Degepaqur4 or 22.10.2018 }lb 51n (aanee - flpuras
Mr4r{oEPHAyKr4 P@).

1.2. I,Incrpyrqna onpeAer.f,er ropf,AoK o6paqeHux c AoKyMeHraMr.r u
ApynIMI,I Marep[€uBHbIMI,r Hocr{TersMu uuQoprraaqura (Qoro-, KnHo-, BLrAeo- u
ayAlIorIJIeHKI{,. MaTIII{rIHbre HocHTeJrH unSopuaquu u Ap.), coAepxarqr,rMr4
unsoprraaqnro orpaHr,IqeHHoro paclpocTpalirelgivr,^ B yHr,rBepcr,rrere u
no cry[I{BrrluM}r B yHuBepcr{Ter (uonyrenhr ynr.rBepcnrerou).

1.3. I4ucrpyxqur He pacrpocrpauflercfl Ha ropr,(oK o6parqenur c
AOKyMeHTAMU, COAepXarqrAMH CBeAeHUrr, COCTaBJr.flrOrqUe rOCyAapCTBeHHyrO

rairry.
1.4. K cnyxe6uofi uHSoprrraquu orpaHuqeHHoro pacnpocrpalaeunfl

orHocuTc.f, HeceKper*as uH$oprvrarlr{.r, Kacarolu\aflcfl. AerrenbHocru yHr,rBepc[Tera,
oIpaHI,IqeHI,Ie Ha paclpocrpaHeHr{e roropofi Ar.rKryercfl cnyxe6Hofi
Heo6xoAnMocrbro.

1.5. Ha AoKyMeHrax yHuBepcurera, coAepxarqrx clyxe6nyro
IaHSopuaIII4Io olpaHl,IrleHHoro pacnpocrpaHeHr.rs, [pocraBJrf,erc, noMerKa <rllpra

cryxe6Ho ro rroJrb3o Ban:afi>> .

1.6. [orxHocrHbrMr4 Jrr,rrlaMr.r, ynoJrHoMorreHHbrMr{ orHocr,rrb cnyxe6uyrc
unSoprraarlulo K pa3prAy orpaHr.rqeHHoro pacrpocrpa*eHvtfl. n Vuunepcrrrerere
flBItflWTCg.:

- peKTop YurEnepc vrrera;
- npopeKToprr Ynnnepcrrrera
I .7 .llpazo cnflTvrfl. froMerKr,r <<!pt cayxe6uoro rroJrb3oBall.vrfl>> r{Meror:
- peKTop Yuunepcurera - c AorqyMeHTa, KoropoMy [p]rcBoeHa ora noMerra

rpopeKropou YuuBepcr.rrera;
- npopeKTopbr YHurepcnrera - c AoKyMeHTa, KoropoMy rrpprcBoeHa 3ra

loMerKa pa6oruurauu Yuunepcurera, flpr,rBJreKarorqr{Mr,rcs K paspa6orre
AOKyMeHTOB.

1.8. ,,{orxuocrHbre JrHrIa Vuunepcurera, [pktHsBrrrue peuenue o6
orHeceHr{u cryxe6uofi uHQoprraaqnu K paspflAy orpaHuqeHHoro
paclpocrpartenvrfl,, Hecyr [epcoHanbHyro orBercrBeHHocrb sa o6ocHoBaHHocrb
flplrHrmoro PerueHr{s.

1.9. Perrop YHnrepcurera t4 rrpopeKropbr YHnnepcnrera,
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L. O6ulne rroJroxenrrfl

(.qanee I,Incrpyrqzr) B Qe4epa-rrruona
o6pasonareJrbuoM frpexAeHr.ru BBrcuero

yrrolrHoMorreHHbre orHocurb cnyxe6nyro unQopMarlulo K pa3pf,Ay orpaHuqeHHoro



pacrpocTpaHeHHfl, ycTaHaBJrrEBaroT IIepeqeHbpasilpoc'rpaHeHl1lfl9 ycTaHaBJrrEBaroT [epeqeHb ltl/,rlt

AOKyMeHT O rrOMerKOfi <[m Cnyxe6Horo noJrb3oBaHr,rD).

KOTOpbTM HarrpaBJrfleTc.s

1.10. Clyxe6naa un$oplaaqza orpaHr,rqeHHoro pacrpocrpalenna 6es
CaHKIII{U COOTBeTCTByIOIqe|O AOJTXHOCTHOTO JrkrrlA, npl{HflBlrrero perxeHl{e o
rIpI{cBoeHI{I{ AoKyMeHTy tloMerKr,r <<[px cryxe6uoro rroJrb3oBaHr4fl>>, He [oAJrexr,rr
pa3Hrarrenuro (pacflpocrpaHenuro).

1.11. I-Ipn H3MeHeHHI{ o6tertrasHrrx o6crosreJrbcrB, BcJreAcrB}re qero

Aa:uuefiurafl, safilura crryxe6nofi nHQopMaT\Hu orpaur.rqeHuoro pacrpocrpaleHnfl.
HeqeJrecoo6pasna, rlo pe[reHr,rrc AoJrxHocrHoro Jrr,rqa B flpegeJrax ero
KoMlereHquu (n. 1.6. nacrosqefi IrlHcrpyrqura) c Hux cHrrMaerc, roMerKa <<!pt
crryxe6noro [oJrb3 o Bamufl>> .

flpe4loxennfl, u o6ocsoBaHnfl o cHATr4kt c AoKyMeHToB rroMerKr,r <<[prr-
cnyxe6noro [onb3oBaHl{r)) ocyulecrBilflercfl. AoJrxHocrHhrM Jrr,rrloM
YrurepcvlTera, [pI{BJIeKaBIIrrltMcf, K paspa6ome gTr{x AoKyMeHToB, a raKxe
HaqaJrbHl4rou o6ulero orAeJIa MMnnr4crparuBHoro ylpaB rrenus, yHuBepcurera.

1.12. K cnyxe6nofi uu$opnaaqlEz orpaHurreHHoro pacrpocrpa*enus,
Ao[ycKarorcx pa6orHI{KI,I yHl4Bepcurera Ha ocHoBaHr{H perneHufl, peKTopa PXTy
uvl ltkl. Mengeneeaa, oQopMJlf,eMoro B coorBercrBlrr{ c flpuloxeHr{eM Ns I x
I'Incrpyxqnn. [anHoe peureHrre AoBoArrrcr Ao yKEBaHHhrx pa6orHrnror rroA
IloArlrlcb. OrsercrseHHocrb 3a cBoeBpeMeHHoe BHeceHue r.r3MeHeHr,rfi r yxasaHHoe
peIIreHHe Hecer pyKoBoAl,Irenr o6qero orAena a1ur4mucrparr,rBHoro yflpaBilemufl.
yHr4BepcuTeTa.

flepe,4aua AorqyMeHToB, orHocf,rur{xc, K crryxe6Hofi nusoprvraquz
orpaHr,rqeHnoro pacflpocrpauemtrfl,, ApynaM pa6omurcaM yHr,rBepcr4Tera, rcpoMe
yKa3aHHhrx B perueHr{r,r peKTopa yHHBep cLlT eTa, 3a[peruaeTcr.

1.13. 3a pa3rnallreHl{e cryxe6Hofi uHQopnaaqrau orpaHrlqeHHoro
pacflpocrparreHvls., a raKxe 3a HapyrueHue roprAKa o6parqeHuf, c AoKyMeHTaMr,r,
coAepxarqr.rMu raKyro unQopuaquro, pa6orunrcu yHr4Bepcilrera MoryT 6urr
npr,IBreqeHhr K Ar{cqrnJrr{uapnofi wlru uHofi npeAycMorpeuuofi
3aKOHOAaTeJTbCTBOM POCCprfi CXOfi @eAep Arlkru orBercrBeHHocrr4.

1.14. Kourpolr 3a co6mo4enr,reu ycraHoBJreHHbrx rrpaBnil u nopsAxa
o6paqenvrfl co crryxe6nofi unQopuaqueft orpaH[rreHHoro paclpoarpalenr4fl B

yHlrBepc}tTeTe B o3Jr aTaeT cfl. Ha peKTopa yHHBepcr{TeTa.

2. [opagorc o6paqeHrq c AoKyMeHTaMrr, coAepr(aq[Mrr cJryxe6nyro
nH$op*raqnrc orpaHrqeHnoro pacrpocrpaueHrrfl

2.1. flpraeu, y.rer (perucrparlktfl) rrocryrrr{Brrrrx B yHr,rBepc}rrer

AoKyMeHroB, coAepxalq[x cnyxe6nyro unQoprraaqurc orpaHurreHHoro
pacnpocrpaHeuu.fl, a raKxe npI{cBoeHHhrM B yHr,rBepcurere rpaS orpaHrrrreHHoro
paclpocrpamemvrfl,, ocyulecrBJrxorc, pa6oururauu o6ulero orAeJra
aAMlalrucrparuBHoro ylrpaBJreHuf, yHraBepcpmera (uo $opnae - flpunoxenne J\b 2
x I4nctpyKlluu, AolycKaercf, rrcroJrb3oBaHr,re Soprrarr - flpunoxeHue Ns 6).



aJ

2.2. [oxyMeHrbl, coAepxalqrre cJl)nl(e6ryro zH@opnaaqzro orpaHr,rqeHHoro
pacilpocTpaHeHr,rf :

- )nlplThlBalorc.f, orAeJIEHo or Hecexpersofi unQoprr,raqr4il; npu perurcrparlur{
yKa3aHHbrx AoKyMeHTOB K perucrparlrroHHoMy
loMerKa <Anx cnyxe6Horo [oJrr3oBaHr{.n)

I,IHAeKcy Aor(yMeHTa go1awuerct
(uouerxa rpocraBn ercq 6eg

xaruuex);
- rrepecrrJlalorc, cropoHH[IM opraur,r3arl[.nM Qem4rerepcrofi cB.rr3bro,

3aKaIHBIMH lalrvt IIeHHBIMI{ [orIToBLIMr4 or[paBJreHI,IrMu) a raKxe MoryT 6u6
rrepeAaHbr HaporrHhrM ;

nepeAalorcx padorHl{KaM crpyKTypHbrx [oApa3AeJreHufi yuunepcurera
IIo,u [oA[Hcb.

2,3. Ilepe4aua AoKyMeHTon pa6orru{KaM yHr,rBepcrrera ocyqecrBJrf,ercs
o6quna orAeJIoM a1MurlaucrparllBHoro yilpaBilenufl, orpaxaercf, B xypHaJre
yqera AoKyMeHroB co cnyxe6lrofi unsoprraaquefi orpaHuqeHHoro
pacrpocrpamePrus ro Qoprrae coruracHo flpunoxeurno Ns 3 K I4ncrpyxqurE*
(4ouycraercs. - cornacHo flpuloxeuruo )(b 7).

flepe4a'ra pa6orrulrou crpyKrypHoro noApa3Aerremufl yHrrBepcurera,
rroJr) II{BIuero AoKyMeHT, ApyroMy pa6oruury ynuBepcr,rrera ocyqecrBJr.f,erc.f,
TOJIbKO qEPe3 O6TqUfi OTAEJI AAMI,IH}ICTPATI.IBHOIO YIIPABIIEHI4fl.

flepe4aua AoKyMeHToB MexAy crpyKrypHbrMr{ noApanAeJreHr{rrMrrr
yHlaBepcurera ocyulecrBJlflerc, qepes o6rqufi orAeJr aAMr,rHr,rcrparr{BHoro
yrrpaBlreHr{, Ha ocHoBaH}rrlr pacchrJrKr.r, soprraupyeuofi o6quu orAeJroM
aAMI{HI{crparr{BHoro ynpaBneHu, ro Qoprrae corJracHo flpnloxenzro .l\lb 3 r
I4ncrpyxqnu.

flocle no;r5 IeHI,If, AoKyMeHToB B o6ulena orAeJre aAMr4ulrcrparuBHoro
yrlpaBneHr4fl paccbrJlKa c pocflucbrc pa6ornzroB crpyKTypHrrx rroApa3Aelenzfi
yHaBepcurera Bo3Bpalqaerc, r4crroJrHr,rrenro o6ulero orAeJr a aAMnnucrparr{BHoro
yrrpaBJreHufl, Arrfl, oTqeTHocTI,r.

flpu neo6xoguMocrrr HaflpaBJreur,r.f, .{oKyMeHToB c uouerrofi <.(nr
crryxe6Horo [orE3oBaHllts)) B HeCKOJTbKO alpecoB o6rqurvr orAeJroM
aAMI{HI,ICTparrrBHOrO ylpaBJreHr{f, cocTaBnlf,ercfl. yKa3areJrb pacchrJlKr{, B KoropoM
rloaApecHo flpocraBJlfltorc.fi HoMepa 9K3eM[Jr.f,poB orlpaBJrf,eMbrx AoKyr![eHToB.
Yrasarenr pacchlnKl4 noA[[rcbrBaercs AoJrxHocrHhrM Jrur{oM o6qero otAela
aAMuHacrparrlBHoro y[paBJreHm.fl orBercrBeHHbrM sa pa6ory c AoKyMeHTaMr,r c
rpuQorra <AJrfl cnyxe6uoro noJrb3o BaHufl>>.

*Tolrxo c pa3pelueHl,Is AonxHocrHbrx nHrI, y[oJruoMoqeHubrx oruocr.rrr cnyxe6nyro
au([oprraa,q]rro K pa3pflAy orpaHuqeHHoro pacrpocrpaHeHuff
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3. IIopr4oK KonlrpoBa HIrfl (rnpaxnpoBa Hrrfl ) n ocrynrBrrrrx AorcyMeHToB,
orHocfl rllrxcr K cJlyrce6nofi nHQopMa llltll o rpanurrenH oro pacflpocrpa HeH11fl

3.1. Kouuporalue (rrapaxuponauue) AoKyMeHroB, orHocsulrxc, K
cnyxe6Hofi nn+oprraaqzu orpaH[qeHHoro pacnpocrpa1eflvrfl) ocylllecrBrflercs.
pa6ornuranan o6lqero orAeJIa aAMuHucrparr{BHoro ynpaBJreHux Yuanep curera Ha
cllequaJlbHo BhIAeJIeHHoM aBToMarH3r{poBaHHou pa6oueu Mecre c 3aKpbrrbrM
AocryroM n o6lqyo un{opnaaquoHlrylo crrcreMy Vunnepcurera, oupeAeneHHoM
perrreHr,reM peKropa yHr{Bepcr{rera (garee - APM). KouuponaHVe
(tnpaxuponauue) I,IHbIx.qoKyMeHToB Ha HeM 3alpeqaercf,. Y.rer KorrlrpoBaHubrx
(rupaxapoBaHHblx) goryrraeHroB co cJryxe6nofi unQopuaqnefi orpauurreuHoro
pacrpocrpwteldufl ocyulecrB[rflercfl. pa6orunxaMlr o6qero orAejra
a4Mnlr'ucrparrlBHoro ylpaBJreHr4, B xypHa"Jre frera rro $opnae coruracHo
flpuroxeHuro ){b 4 x l4ucrpyrrlr,ru.

3.2. 3a orI{M APM 3aKpenJlf,Iorc, pa6otunrn o6rqero orAeJra
al.MvtlIucrparllBHoro YupaaJIeHI{f, yHrrBepcurera rrs qucila Jrurl, AorryrqeHHhrx K
clyxe$nofi uHSopMaIIHH, orpaHl,IqeHHoro pacrpocrp aleuilfl..{aurmle pa6oruuru
Hecyr orBercrBeHHocrb 3a 3arrlr.rry unSopruaquz orpaHr,rqeHHoro
paclpocrparreH:afl, rlpaBrrJlbHoe r{cnoJrb3oBaune APM, ocyrqecrBJrf,ror
co6nlo4eHrre rpaBr{n Konr{p oBaHHs (rnpaxnponaHux) Ao KyMeHToB.

APM o6osHaqaerc.f, ra6ila.rrofi pa3MepoM 297x120 MM cJreAyroqero
coAepxaHHrr: <<Mecro Ails, Konr,rpoBaHr{.f, (rupaxraponauux) AoKyMeHroB c
nouerrofi <!m c.nyxe6noro troJlb3oBaunx>>. Ta6na.rra ycraHaBnuBaercfl Ha
BI,IAHOM MeCTe.

3 .3 .,.{oryMeHTbr, orHocf, rrluec, K crryxe6Hofi unsopu a\nn orpaHr,rqeHHoro
paclpocrpaHenvrfl, pasMHoxarcTcs (rupaxupyrorcx) ToJrbKo c rprcbMeHHoro
pa3pelueHl{, AoJIxHocrHbIx nr,rrl, yrronHoMoqeHHbrx orHoct4Tb clyxe6nyro
uuSoprraaqurc K pasprg,y oIpaHl,rqeHHoro pacnpocrpaHeunfl, B coorBercrBlru c
ryHKroM I .7 . klacrpyKrlr.rrl.

3.4. [onycKaerc, ocyulecrBnf,rb pasMHoxeHLre .{oKyMeHToB co cJryxe6Hofi
ranQoprraaquefi orpauuqeHHoro pacupocrp alen:afl Ha ocHoB aluLr yrBepxAeHHoro
peKropoM PXTy uu. [,14. MesAeleeBa yK€BaHr,r, ro r{croJrHeHr,rro B elexrpouHofi
perl{crpaIluounofi Kaproqxe AoKyMeHTa crrcreMhr gJreKlpoHHoro

AoKyMeHtoo6opora y:a:aBepcvrrera, 3aupeqaerc, cKaHlrpoBaHrae - BBeAeHrre B
cl{creMy sJIeKTpoHHoro AoKyMeHroo6opora oJreKTpoHHofi repcrrn AoKyMeHToB c
uouerxofi <Ans cnyxe6noro noJrb3oBaHur).

3.5. Y'rer pEBMHoxeHHbIx AoKyMeHToB ocyqecrBJrrerc, rroor3eMnJrrpHo rro
xrypHa[y frera pa3MHoxeHr,rr AoKyMeHroB co cnyxe6nofi rau$oprvraquefi
olpaHuqeHHoro pacnpocrpaHeHlIf, no Qoprrre coruracHo llprEloxeHl,rro Ns 4 r
I4nctpyrrlvw, a raKxe no xypHa[y repeAarrr,r B
gneKTpoHHofi perucrparlr{oHHofi raproqK}r AoKyMeHTa
AoKyMeHToo6opora yHr4Bepckrrera.

3.6. llepeA pa3MHoxeHueM Ha rHTynEHoM JrLrcre opurvHaJra AoKyMeHTa
rlpocraBnflercfl orMerKa o pa3MHoxeHrru c yKa3aHlreM perucrparlr{oHHoro HoMepa

3aKiraAKe <<I4cnonneHr{e))

B CVCTeMe SJTeKTpOHHOTO



rlo xypHtlry yqera pa3MHoxeHnfl AoKyMeHroB co cJryxe6Hofi uHQopuaqnefi
orpaHr4rreHHoro pac[pocTpaHeHr{r.

3 .7 . Ha o6opore nocne,qHero nllcra oplruH€Lna pa3MHoxaeMoro eK3eMlJr.flpa

AoKyMeHTa I{cloJIHI{TeJIeM ra3 'v.ucra pa6oruuror o6qero orAeJra
aAuuHurcrparl{BHoro y[paBJleHra, yKa3brBaerc.rr pemcrparluonnrrfi HoMep rlo
xypHairy yqera pa3MHoxenufl AoKyMeHroB co cnyxe6uofi anQopruaquefi
ofpaHurleHHoro pacllpocTpaHeHvfl,, KoruqecTBo pa3MHoxeHHbIx 3K3eM[Jr.f,poB,

fia;oaunw EcrroJrHHT ers, u Aarapa3MHox eHufl, AoKyMeHTa.
Hyuepaqus .{o[orHI{TeJIbHo pa3MHoxeHHLrx or3eMnn.spoB [por.r3BoAr,rrctr

or nocJreAHero HoMepa paHee )nrreHHoro gK3eMnJrrpa eroro AoKyMeHTa.

4. rropnqoK xpaHeH[q H yHurrror(euus rrocryrruBrrrux AoKyMeHToB,
orHocfl Iruxcf, rc c.nyxe6nofi uuQopMarlurr orpa HrrqeHHoro pacrpocrpa HeHrrfl

4.1. ,{oxyMeHTbI, orHocsuluec.f, K cryxe6Hofi uHsoprraar\ktvl orpaHr.rrreHHoro
pacnpocrpaneuvrs., xpaHflTcfl, B BaKpbrBaeMhrx Ha 3aMoK urcaSax (.ru1urax),
orrellarhlBaeMblx rregarblo ycrauoBJreHHoro yHr,rBepcureroM o6pasqa.
OrrercrneHHocrb 3a [paBHJIbHoe o6opyaor aH:ae Mecr,qnf, xpaH enus, AoKyMeHToB
s o6lqer{ orAeJIe a,{Ml,IH}Icrparr,rBHoro ynpaBJreHufl, ynuBepcl4Tera Bo3JraraercflHa
HaqaJIbHI{rca o6ulero orAeJIa alMuHt4crparr,rBuoro y[paBJreHnflWvBepcnTera.

4.2. 3auperqaercr xpaHeHze y pa6orHuron o6qero orAeJra
aAMr,rHr,rcrparr{BHoro ynpaBneHH.f, yHr{BepcHTera AoKyMeHToB B MeCTaX, He

orBeqaloulux rpe6oBaHl{rM Hacrorrqefi WcrpyKrlau. B cryqae orcyrcrBr{s y
pa6oruuxa o6qero orAeJIa aAMuHr,rcrparr4BHoro ynpaBJreHrrf, yHr,rBepcurera,
noryquBrxero ,qoKyMeHT, o6opyaonaHHoro Mecra AJrs ero xpaHeHr,rr, pa6ora c
.uoKyMeHToM ocyulecrBilflercfl, ToJrbKo B TeqeHr{e pa6ouero BpeMeHr,r. [o

yHVBepcr,rTeTaoKorcraHr{, pa6o.rero BpeMeHr.r uolyueHnsrfi pa6orHurou
AOKyMeHT C.qaerc.,r Ha xpaHeHr,re Haq€r[bHr,rKy o6ulero orAeira
aAMr,/:HprCTpaTrr BHO rO yrlp aBn elduf ..

4.3. o6ecne.reHue pa6ornurcon o6uero orAeJra aAMr,rHr,rcrparr{BHoro
ynpaBJleHr4fl yurz'BepcuTera MeraJrJrvqecKr,rMr,r.fleqarrMn ycraHoBneHHoro o6pasqa
o cyulecTB rrfl.eT cfl [epBbrM oTAeJroM yHHBepCUTeTa.

4.4. I4cuolnennrre AoKyMeHTbr c novrerxofi <<fua cnyxe6noro
noJIb3oBaHrIt) rpyflnupyrorc.fl B AeJra B coorBercrBr4u c HoMeHKJrarypofi Aen
HeceKperHoro .4eJroupou3BoAcrBa. flprE SToM Ha O6loxxe Aeila, B Koropoe
loMeIrIeHbI TaKEe AoKyMeHThr, TaKxe rrpocraBJrflercfl rroMerKa <<[pt ctyxe6Horo
IOJIb3OBAHI{D).

4.5. YH[.moxeHue A€r, AorqyMeHToB c nouerxofi <<Am crryrxe6noro
[oJIb3OBaHI{r)), yrpaTI{BIIrUx CBOe [paKT[qeCKOe 3HaqeHpre u He aMerorul,Ix
Ecropuqecrcofi IIeHHocrIa, [porI3BoArITc, rro aKTy rro Soprvre coruracHo
I4Hcrpyrquu ro AeJrorpou3BoAcrBy PXTy r{M. [r.U. Meu4ereena. flocre
yHI4rIToxeHVli AoKyMeHToB B frerHrrx $oprraax npor{3BoAurcfl, orMerKa co
ccrtlrofi Ha coorBercrByloqufi arr. He gouycKaerc.f, He[oJrHoe yHr{rrroxeH}re Aen



u AoKyMeHToB c rroMerKofi <[nr cryxe6noro IIoJIb3oBaHHfl), no3BoJr-rrcuee

BOCCTaHOBI,ITb I4X COAepXaHI{e.

4.6. flpru cMeHe pa6otuura o6rqero oTAeJIa a,qMI'IHI{cTpaTI{BHoro

ynpaBireur{f, orBercrBeHHoro 3a frer AoKyMeHToB c noMerrofi <<IJIA cnyxe6uoro

rIoJrb3oBaHI{.D), COCTABI/lfleTCfl aKT [p]IeMa, [epeAarII,I AoKyMeHTOB I',I MaTepI4aJIOB K

Hr{M ro Qoprrae corJlacHo flpu.noxeuurc Ng 5 K I'Iucrpyrquu, roropufi
yrBepxAaercflHaqaurbHraKoM o6ulero orAeJIa a4MuruucrparllBHoro y[paBJIeHHf,.

5. 3ar.nrcq[TerbHble noJlorl(eHufl

5.1. flpoBepKa :rrarrwrurfl, AoKyMeHroB, AeJI u rzrs4alnfi c uouerrofi <<[ttf.

crryxe6noro 11oJrb3oBauvrs>> flpoBoAr,rrc, He pexe oAHoro paSa B roA rouuccnefi,

nasnarreHnofi [pr{Ka3oM peKTopa ygl,IBepcurera. B cocras yKa3aHHbIx rouuccufi

o6.f,sare6Ho BKJrroqarorc.f, pa6orunru o6ulero orAena aAMI{HI'IcrparI{BHoro

y[paBJIeHI,Ifl, oTBeTcTBeHHbIe sa yt€t u xpaHeH[Ie gTux MaTep[IaJIoB.

5,2. O Sagax yTparbl AoKyMeHroB, ASJI yt usAauufi, coAepxalqux

clyxe6nyro uuQopuaqnro olpaHr,rrreHHoro pacrrpocrpauenus., craBvlTcfl, B

r{3Be0THOCTB peKTOp yHr,rBepcr{TeTa u Ha3Haq aeT cs. KoMI'IcCHs AJL paCCJIeAOBaHI'L

o6crosreJrbcrB yrparbr vrlr pa3rJralrleHl{f,. Pesymraru paccJleAoBaHus.

AOKJTaAEIBaTOTCf, peKTOpy yHLIBepCureTa.

5.3. flpu cHflTuLt rroMerKrlr <fua cryxe6uoro rronmoBaHlrt I) Ha

AoKyruegTax, AeJrax t4Jtu ilg1alyntx, a raKxe r yr€tlrux Qoprr,rax paSotnuxauu

o6qero orAe.rra aAMl4Hr,rcrparrirBHoro ylpaBneHns. Aelratorc.fl coorBercrBylolllue

oTMeTKrlt u aHQoprrar,rpyroTcf, Bce aApecaTbl, KoTopbIM 9TI{ AOKyMeHTbI (USTaUU[')

HAnpaBilsJILICb.

flp o err I,IH crpyKII uu p azp a6o rEIrI a I,I B H e cJI a :

HaqanrnuK aAMlaHl{crparuBHoro yflpaB lreHus

O.A. Bacprnenxo

3avec6yyep/pVrosoAl'IreJlrno6esonacHocrl{

A.B. Jluruncxufi

riracoBaH

CuIuenrcx



flpunoxenue Ns I

Oopua
yTBEPXTH
rpllKa3oM peKTopa

PXTY ult. [,.I4. MenAereesa

CIII4COK

Pa6orrruros
(HararaenoBaHlle crpyKTypHoro roApa3Ae IIeHkts. Yuunepcurem)

AorryqeHHblx K pa6ore co cJlyxe6nofi uuQopuaquefi orpauuqeHHoro

pacrpocTpalIeH.ufl

J\b r/n ,{orxuocru @ auuttug, Lt prnr4rlnaJrbr floAnucr

Konupon al:ae (rupaxuporanue) AoKyMeHroB, orHoc.f,Iqnxcf, r cryxe6nofi
unfiopuaqrrn olpaHr{qeuuoro paclrpocrpameuvrfl, ocylqecrBrsercs Ha cnequaJlEHo

BbrAeIIeHHoM aBToMarI{3I{poBaHHoM pa6oueu Mecre s ra6.

OrgercrsegHbrMLr 3a upaBr{JrbHoe r{cloJIb3oBaHI,Ie aBToMarI,I3I{poBaHHoro

pa6ouero Mecra .EBr.f,Iorc.fl :

1.

(O.I4.O. pa6otuura, HoMep rele(poua u ra6uuera)

Irb

2.

(O.I4.O. pa6otrura, HoMep rele$oua u ra6unera)

7



flpuroxenze ]llb 2

<Doprraa

XYPIIAJI
rrera AoKyMeHroB co clyxe6nofi unSopna aqwefi olpaHEqeHHoro

pacrpocTpaIieldfifl,

flpuueuauue: Xypnaa rrera ,{oKyMeHroB co cnyxe6uofi uu0oprraaquefi
olpaHl'IqeHHofo paclpocTpalJelJufl rrporur,rBaeTcfl,, ero cTpaHr{rlhr HyMepyroTcr,
cKperJlflIorcfl rerlarrro. Xypnar yqera AoKyMeHroB co cnyxe6nofi uusoplaaqueir
orpaHr,rqeuHoro pac[pocrpaHeuufl BeAerc.f, vr xpaH.r.rrc.f, B o6uleu orAeJre
aAMT.THHCTpaTUBHOTO ylpaBJreHr{.f, .

N
nln

Horraep

AOKyMeHTa
T4

9K3eMnJrf,pa

Kpamoe
coAepxaHr,re

.qoKyMeHTa

Korz.recmo
JII{CTOB

Korry
BbrAaH

($avrutrur^u
rlIHLIr\UAJrbr

pa6oruura)

flo4nucr r
[oJryqeHuu Lfiryr

O3HAKOMJIEHVTVI,

AaTa

flo4nucr
B

o6paruou
[pr,reMe

8
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flpnroxenze J\b 3

@opua

PACCbINKA
AoKyMeHToB c rroMerKofi <.{nx clyxe6uoro noJrb3oBanilfl>> rro crpyKrypHblM

rroAp a3AeJreHr{f, M PXTy uwr. !t.kI. Mengeleen a

PerucrpaqraoHnufi HoMep AoKyMeHra

Ha.raruHr,rr o6ulero orAena
aAMLrrracTpaTI{BHOTO yIIpaBJreH]L

.{o ryrraeuT p a3ocJIaH :

Wud Hanueuo BaHile crpyKrypHhlx roApasgeleHnfi Horraep

9K3.

floAuncr oat,r'unuc

I 2 J 4 5

(no4uucr, ([arr,rurua u uHI{quaJIbI,{oJlxlrocrHoro

ruqa)

(uo4uucr pa6orurra)

flpuue.raHue: Paccrurca AoKyMeHroB c uoluerxofi <Nrfl. cnyxe6uoro
loJrL3oBaHprtr) I1o cTpyKTypHbrM noAPa3AeJIeHuflM yHvrBepcl{TeTa xpaHI{Tc.[ B

o6ulerra oTAene aAMUHLIOTpaTUBHOIO ynpaBJleHlds. AeIfipTaMeHTa Ao cIII.rcaHL4fl.

AOKyMeHTa B AeJIO, IIOCJIe qero yHI,IqTOXaeTC.s B yCTaHOBJIeHHOM IIOprAKe.



l0

flpuroxenue J\b 4

XYPHAJI

frera pa3MHox elnnfl. AoKyMeHToB co cnyxe6Hofi uH(poprra a\nefi orpaHl,IqeHHoro

pacnpocrpaIreHVs,

flpuueuauue: Xypnal yqeTa pa3MHoxennfl. AoKyMeHToB co cnyxe6uofi
nnQoprvraqrEefi orpaHr{rreuHoro pacrrpocTpaHemws, [poruHBaeTcf,, ero cTpaHI{uhI

rryMepyrorc.f,, cKperrJrf,rorc, [errarbro. XypHan ] rera pai]MHoxeuns. AoKyMeHToB

co cnyxe6Hofi nnQopuaquefi olpaHfiqeHHoro pacrrpocrpauewtrlfl, BeAerc, H

xpaHl{Tc.f, e o6lqel{ orAeJIe

Ilb

tln
Horraep

AOKyMeHTa u
ero KparKoe

coAepxaHr{e

Hcuomruteru
((parraunur r.r

trHril\t4a.J,'bt,

rene(fox)

floAnucr s

rrpr{eMe

4Oryrraeurd

ilana
paSMHO)KeHr{'

AOKyr![eHTa

Konuqectso
pa3MHO)r(eHHhrx

9K3eMlJrrpoB

flo,quucr
I{CIIOJIHUTEJIfl B

noryqeHl,Ifi

IIOAJII,IHHI{KA

AOK)rivfeHTa, ero

pa3MHOXeHHbIX

3K3eM[JIflpOB H

AaTa rroJryreHu.t
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flpunoxenne J\b 5

Oopua

yTBEPXIEH
npr,rKasoM peKTopa

PXTY r4M. A.U. MeHlereesa
Ilb

AKT
Nq flpileMa, rlepeAarlu AoKyMeHToB I{ MarepI,IaIIoB K HI{M

B crssu c

(yaonrnenfieM, fiepeBo,qou uo crryx6e, ApyrurM [pFrI{IraM
(yrarau raxuu))

pa6ornur

(([arraruux, uux, otuectno)

IIepeAaer
pa6orHnxy

(([aruruux, uux, otuecrno)

AOKyMeHTbT (aem) 3a20_roA r{ crpaBorlHble Marepuatrbr K HI,IM:

l'Iroro upllusro AoKyMeHTon (aen) v MarepI{aIIoB K HI,IM
(uur[pauu u nponncrto)

flepe4ar: flpunar:

(nauuenonaur{e AoJrxuocru) (uararraeuonaHlre Aonxnocru)

floAuucr floAnucr

N r/n Houep .4oKylueHra HararrenonaHne (co4epxauue) Aoryueura Koru'Iecrro JII,IcroB flpmrle.ranne

I ) 4 5

((D 20 r. (( )) 20 r.



t2

flpraroxenze Ns 6

flpunoxer,ueT

Oopua frera BxoAflrrlefi xoppecuoHAeHqr{u ICn
Ng

n/n
Aara

nocTyrrJreHHf,

,{ara n N
IIHCBMA

Or roro Kpamoe coAepxaHue Korra u
KOMy

HaIIpaBJreHo

flo.quucr n

IIOJrYIISHI'IE'

AATA

(Doprvra frera u cxoAf, utrefi xoppecrroHAeHrluu ACn

Ilb

nlrr

[a:n

ompaBJreHr{,

Kparxoe
coAepxaHlre

Korry

HanpaBJreHo

Kerr.r

IIOAnIICaHO

Hcnonnureru i\lb

no.qpa3AeneHr[,


